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 Time management                                          

for academic texts 

  
  
 SchreibCenter at the Language Resource Center 
  

 

tasks estimated time required finished on … ? reward? 

Organization & planning 
      

Finding a topic 
      

Research question 
      

Outline 
      

Finding and reviewing  

the literature       

Planning the research study 
      

Executing the research study 
      

Reading and analyzing  

literature       

Writing the first draft 
      

Revising 
      

Proofreading 
      

 

Start with your submission date and define milestones: 

 Which tasks do you need to complete? 

 How much time do you need to complete them? 

 When are they going to be completed? 

 How are you going to reward yourself? 

 


